
The Assistant Superintendent for Administrative Services & Finance is the Records Access Officer 
for the Hamburg Central School District. The following rules and regulations apply to requests 
to inspect or receive copies of records maintained by the Board of Education. 

The Records Access Officer is designated to receive requests for records of the Board of Education 
and make such records available for inspection or copying when such requests are granted. She 
shall compile and maintain a detailed current list by subject matter, of all records in the possession 
of the Board, whether or not available to the public. 

Subject Matter List 
1. The district shall maintain a reasonably detailed current list by subject matter of all records in its

possession, whether or not records are available pursuant to subdivision two of section eighty-
seven of the Public Officers Law:

2. The subject matter list shall be sufficiently detailed to permit identification of the category of the
record sought.

3. The subject matter list shall be updated not less than twice per year and is subject to change
without notice.




